Appendix number 6  
 
HUNGARIAN MUSEUM OF ARCHITECTURE AND MONUMENT PROTECTION DOCUMENTATION CENTER 

AUTHORIZATION OF USE 

File number:
Official in charge:

Subject: authorization of use 


Dear …: 

We thank you for your request in the matter of an authorization of use for documents found at the Hungarian Museum of Architecture and Monument Protection Documentation Center (hereinafter: the HMA MPDC). 


	Applicant name
	

	Individual authorized to act on behalf of the applicant (the authorization must be attached)
	

	Residential address/headquarters
	

	Mailing address
	

	Billing address and tax number
	

	Telephone number
	

	E-mail address
	

	Method of communication
	
	electronic
	
	

	Location of the objects / documents to be utilized (check the appropriate box)
	
	HMA MPDC Monument Protection Documentation Department

	
	
	Print and Drawing Archives
	
	Photographic Archives

	
	
	Document Archives
	
	Library

	
	
	HMA MPDC Museum Department

	
	
	Print and Drawing Collection
	
	Photography Collection

	
	
	Fine Art Collection
	
	Applied Arts Collection

	
	
	Model Collection
	
	Book Collection

	
	
	Database
	
	

	Inventory number and quantity of the objects / documents requested for use
	

quantity

	Creator of the work, its title, and its date of creation
	

	Purpose of use
	
	

	
	
	

	Form of use (check the appropriate box)
	
	book
	
	TV / film

	
	
	newspaper, magazine
	
	digital publication (DVD, CD)

	
	
	scientific journal
	
	internet/online content service

	
	
	exhibition catalogue
	
	other:

	Location of utilization
	

	Title of utilization
	

	Date and duration of utilization
	

	Planned number of copies 
	

	Type of broadcast in the case of TV or radio (check the appropriate box)
	
	local
	
	European

	
	
	regional
	
	global

	
	
	national
	
	commercial

	
	
	public
	
	other

	Method of issuing and delivering the authorization and its attachments:
	
	Delivery in digital form through electronic means
	
	Delivery in printed form and received in person at the premises of the HMA MPDC at 33-35 Jász Street, 1135 Budapest

	Other notes
	
	
	
	

	Fee for use in total:
	Pre-tax price              HUF




Other provisions:

The User understands that reproductions containing personal data must be managed and used in the manner stipulated in section 12 of Act CXII of 2011 on the right of self-determination as regards information and freedom of information.

The User understands that the right of use has been obtained exclusively for the purpose of use indicated in the authorization of use and alongside the stipulations defined in the authorization of use. The User also understands that the authorization of use does not ensure exclusive rights of use and is exclusively valid for the time period designated in the authorization of use. 

The authorization of use is issued by name and cannot be transferred.
[bookmark: _Hlk84509112]
The reproductions cannot be altered in any way (e.g. cannot be distorted, disfigured, defaced, etc.) without prior consent from the HMA MPDC. If the User uses a detail of a reproduction with the authorization of the HMA MPDC, the citation of the reproduction must contain an indication that it is a “detail”. 

The User is obligated during use to indicate the title, creator, date of creation, and code/inventory number of the work(s) utilized as well as the HMA MPDC as the source of the document(s) utilized with the designation of the collections according to points I.1.5 and I.1.6 of the Collection Use and Research Rules.

The User is obligated to use the following titles of the institution when indicating it as a source:

a) Full name: Magyar Építészeti Múzeum és Műemlékvédelmi Dokumentációs Központ (MÉM MDK)
b) Abbreviated name: MÉM MDK
c) English language name: Hungarian Museum of Architecture and Monument 
Protection Documentation Center (HMA MPDC),
d) German language name: Ungarisches Architekturmuseum- Forschungszentrum   und Archiv für Denkmalpflege
e) French language name: Musée D’architecture de Hongrie et Centre de Documentation de Protection du Patrimoine
f) Russian language name: Венгерский Музей Архитектуры и Центр по Документации и Сохранении Памятников

The User is obligated to indicate the institution’s full name at least once, and then following that may use the abbreviated name of the institution together with the name of the collection and the code/inventory number of the collection materials.
The User will use the Hungarian language name of the institution in situations of Hungarian language use, while the User will use the appropriate foreign language name in situations of foreign language use. If the use is in a language not appearing above, then the User will indicate the name of the institution in English. 
The User will indicate the logo of the institution as below in the imprint of the exhibition, exhibition catalogue, book (monograph):

[bookmark: _Hlk88134342]                                           [image: ]MÉM MDK © 

[bookmark: _Hlk88553456]The reproduction may not be utilized without an authorization of use from the HMA MPDC or under conditions differing from the provisions of the authorization of use. 
In case of utilization differing from what has been authorized, the User is obligated to pay to the HMA MPDC five times the fee for use as a lump sum damage award within 30 days of receipt of the call for payment from the HMA MPDC. 

The User is obligated to verify the use of the reproduction and send the following documents to the HMA MPDC Administrative Department, 1372 Budapest, Pf. 418 address: 

a) a sample copy of a publication appearing in print within 60 working days of its publication, free of charge;
b) in the case of display at an exhibition, a photograph showing the interior of a quality that allows for the identification of the reproduction within 60 working days of the opening;
c) in the case of a digital publication, a copy of the digital data storage device or an indication of where it can be downloaded within 60 working days of its appearance. 

If a use according to point a) concerns collections from both departments, the User is obligated to verify the utilization by sending two copies. 

[bookmark: _Hlk88552641]The User is obligated to remove the digital copies of the reproductions immediately from all data storage devices following use. 

If for any reason the User does not use the reproduction within the authorized period of time, it is not entitled to repayment of the fee for use. 

Appendices to the present authorization of use: 
Digital or printed reproductions in a quantity of ……
1. copy of the bill verifying the payment of the fee for use 

I authorize the use according to the above conditions.

Budapest, ………….202…


-------------------------------------------------------
Dr. Kornél Tamás Almássy
Director
Hungarian Museum of Architecture 
and Monument Protection Documentation Center
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