Appendix number 3 
File number:

REPRODUCTION ORDER FORM
FOR OBJECTS AND DOCUMENTS HELD IN THE COLLECTIONS OF THE HUNGARIAN MUSEUM OF ARCHITECTURE AND MONUMENT PROTECTION DOCUMENTATION CENTER 

I am ordering reproductions made of objects and/or documents (hereinafter: the documents) from the collections of the Hungarian Museum of Architecture and Monument Protection Documentation Center (hereinafter: the HMA MPDC): 

	Name of the client placing the order
	

	Individual authorized to act on behalf of the client (the authorization must be attached) 
	

	Residential address/headquarters
	

	Mailing address
	

	Billing address and tax number 
	

	Telephone number
	

	E-mail address
	

	Research authorization number 
	

	Method of communication 
	
	electronic
	
	

	Location of the objects / documents to be utilized (check the appropriate box)
	
	HMA MPDC Monument Protection Documentation Department 

	
	
	Print and Drawing Archives
	
	Photographic Archives

	
	
	Document Archives
	
	Library

	
	
	HMA MPDC Museum Department

	
	
	Print and Drawing Collection 
	
	Photography Collection

	
	
	Fine Art Collection
	
	Applied Arts Collection

	
	
	Model Collection
	
	Book Collection

	
	
	Database
	
	

	Inventory number and quantity of the objects / documents requested for use 
	

quantity:

	Resolution/size
	

	Title of the work 
	

	Name of the creator and date of creation 
	

	Purpose of use 
	
	

	
	
	

	Form of use (check the appropriate box)
	
	book
	
	TV / film

	
	
	newspaper, magazine
	
	digital publication (DVD, CD)

	
	
	scientific journal
	
	internet/online content service

	
	
	exhibition catalogue
	
	other:

	Designation (photograph, print, work of applied or fine art, etc.)
	

	Location of utilization
	

	Date and duration of utilization 
	

	Planned number of copies 
	

	Type of broadcast in the case of TV or radio (check the appropriate box)
	
	local
	
	European

	
	
	regional
	
	global

	
	
	national
	
	commercial

	
	
	public
	
	other

	Method of issuing and delivering the authorization and its attachments:
	
	Delivery in digital form through electronic means 
	
	Delivery in printed form and received in person at the premises of the HMA MPDC at 33-35 Jász Street, 1135 Budapest 

	Other notes
	
	
	
	



If you wish to order further documents, please continue on a separate page and attach the page with your signature and seal to the order form. 
Digital files with a quality of 500 pixels (300 dpi) are issued exclusively for research purposes. 

Payment method:

I agree to pay the reproduction fee in accordance with the call for payment and understand that I will only receive the reproductions in digital form and through electronic means or in printed form and receipt in person at the HMA MPDC premises at 33-35 Jász Street, 1135 Budapest after payment of the fee.    

Other statements: 
 
I, the undersigned, understand that on the basis of the present order, the HMA MPDC will issue the requested reproductions of works subject to copyright protection under the condition that the issuance of the reproductions does not entitle the Client to legal use of the reproduction. 

I, the undersigned, understand that the HMA MPDC is not authorized to make a declaration on the issue of the free use of works subject to copyright protection allowed on the basis of the copyright law and the Client is burdened with the obligation to utilize the reproductions received in accordance with the legal provisions. 

I, the undersigned, understand and state that I am only entitled to utilize the reproductions received from the HMA MPDC in possession of an authorization of use issued by the creator/the legal owner/the organization handling the joint rights of the creators and in accordance with the provisions contained therein. 

I, the undersigned, understand that the HMA MPDC takes no responsibility for the legal repercussions arising from illegal utilization of the reproductions.     
I, the undersigned, state that I have understood the information related to the utilization of reproductions made by the HMA MPDC and will utilize the reproductions exclusively in accordance with the provisions of the copyright law in force. 

[bookmark: _Hlk88135986]I, the undersigned, understand that the HMA MPDC only issues the digital reproductions requested for the purpose indicated in the order. If I want to use them again for another purpose, I am obligated to order the digital reproductions again and pay the fee for reproduction. 

I agree to the obligation to remove the digital copies of the reproductions from every data storage unit immediately after use. 

[bookmark: _Hlk89091166]I agree to the obligation that if I utilize the reproductions issued again without authorization, I will pay five times the fee for reproduction as a lump sum damage award within 30 days of receipt of the call for payment by the HMA MPDC. 

I, the undersigned, state and understand that the user is obligated to be informed of the provisions of the copyright law in force. 

I, the undersigned researcher, understand that in possession of a valid research authorization from the museum, I am entitled to issue reproductions of the basic professional information[footnoteRef:1] exclusively of materials in the institution’s collections and their documentation after payment of the service fee for researchers, published for research purposes and as thumbnail, watermarked reproductions of 500 pixels at 300 dpi resolution for a discounted fee.   [1:  Appendix to Governmental Decree 47/2001. (III. 27.) 
The basic professional data from documentation on objects of cultural heritage that can be provided for researchers: 
a) their identification data: institution, collection (organizational unit), inventory number (code), 
b) their designation (title),
c) geographical, social, etc. data of their description, use, and content,
d) circumstances, date, creator (workshop), etc. of their origin and creation, 
e) determination of their age and the method of this determination,
f) their materials, techniques, and method of production,
g) their dimensions and size, 
h) their conditions,
i) their discovery site,
j) their method and date of acquisition,
k) the name of person who acquired them,
l) information related to the museological circumstances of their acquisition (archaeological excavation),
m) their restoration,
n) the results of their laboratory examination and materials analysis,
o) their exhibition and related professional literature,
p) pictures (reproductions) of the object or document serving for identification produced through photography, Xerox processes, (micro)film, video, or other techniques, as well as their inventory numbers (codes).

] 

  
Understanding my criminal liability, I state that I will use the reproductions ordered for research purposes and made by the HMA MPDC exclusively for research purposes while abiding by the provisions of copyright law. 

I, the undersigned, understand that communication with the HMA MPDC will primarily be conducted through electronic means. 

I, the undersigned, agree that I will send the present application with my signature/corporate signature to the gyujtemenyek@mma-mem.hu e-mail address together with its version that can be edited and in 2 (two) printed copies to the mailing address: HMA MPDC Administrative Department, 1372 Budapest, Pf. 418. 

[bookmark: _Hlk89941701]I, the undersigned, understand that I am obligated during use to indicate the title, creator, date of creation, and code/inventory number of the work(s) utilized as well as the HMA MPDC as the source of the document(s) utilized with the designation of the collections according to points I.1.5 and I.1.6 of the Collection Use and Research Rules. 

I, the undersigned, am obligated to use the following titles of the institution when indicating it as a source:

a) Full name: Magyar Építészeti Múzeum és Műemlékvédelmi Dokumentációs Központ (MÉM MDK)
b) Abbreviated name: MÉM MDK
c) English language name: Hungarian Museum of Architecture and Monument 
Protection Documentation Center (HMA MPDC),
d) German language name: Ungarisches Architekturmuseum- Forschungszentrum   und Archiv für Denkmalpflege
e) French language name: Musée D’architecture de Hongrie et Centre de Documentation de Protection du Patrimoine
f) Russian language name: Венгерский Музей Архитектуры и Центр по Документации и Сохранении Памятников

I, the undersigned, am obligated to indicate the institution’s full name at least once, and then following that may use the abbreviated name of the institution together with the name of the collection and the code/inventory number of the collection materials. 
I will use the Hungarian language name of the institution in situations of Hungarian language use, while I will use the appropriate foreign language name in situations of foreign language use. If the use is in a language not appearing above, then I will indicate the name of the institution in English. 
I will indicate the logo of the institution as below in the imprint of the exhibition, exhibition catalogue, book (monograph), etc.: 
 
[image: ]

Budapest, …………….20….


……………………………………………………
Client signature/corporate signature
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