Appendix number 2
PHOTOGRAPHY PERMIT

CONDITIONS FOR USING ONE’S OWN DIGITAL CAMERA AT THE HUNGARIAN MUSEUM OF ARCHITECTURE AND MONUMENT PROTECTON DOCUMENTATION CENTER 

1. A photography permit may only be obtained and used with a valid research authorization. 
2. The fee scale is contained in the list of fees number 1 that is in force. A photography permit must be paid by collection. A half-day photography permit is valid between either 9 am and 12 noon or 1 pm and 4 pm. 
3. The valid photography permit and the materials to be photographed must be shown to the official on duty at research services that day in every case. The official on duty at research services that day is authorized to monitor the photography of the collection materials and prohibit their photography for the purposes of protecting the collections. 
4. The pages photographed during the making of the images must be provided with the HMA MPDC logo. 
5. The full content of library and other documents may not be photographed. 
6. Flash photography, stands, or other supplementary (e.g. immobilizing) and lighting implements may not be used for photography. 
7. Photocopies must be made in such a way that the equipment for making the reproduction may not come into physical contact with the document being reproduced. 
8. Folding the documents is forbidden when making the images. If the document must be immobilized to take the photograph, weights that may be used will be provided to the researcher by the employees of research services. The individual seeing to the daily supervision of research services will provide information on the method of immobilizing the document. Immobilizing the document in any other manner and with any other implements is forbidden. 
9. The researcher’s reproductions made of the documents in the collections of the HMA MPDC can only be used for research, and they may only be utilized in accordance with the provisions of the copyright law in force. 
10. The researcher is required to send the document verifying the payment for the photography permit to the mdkgyujtemenyek@mma-mem.hu and/or epiteszetimuzeum@mma-mem.hu e-mail address.
11. The researcher may begin photography following the transfer of the price of the photography permit. 
…………………………………………………………………………………………………
TO BE COMPLETED BY THE RESEARCHER
(Please write using printed letters)
	Type of photography permit:
	· Half-day
· 1 day

	Name:

	Research authorization number:

	Collection designation:


If the above rules are violated, the research authorization will be rescinded. I have understood the above. 
Date: Budapest, ……………………….20….
Signature:	
…………………………………………………………………………………………………
TO BE COMPLETED BY THE HMA MPDC 

PHOTOGRAPHY PERMIT
	· Half-day
	· 1 day

	Serial number:

	Researcher’s name:


The photography permit is valid on the given day: …..(day)……(month)202....(year). The photography permit may not be transferred or relinquished to another person.               
[image: ]        Signature of the official issuing the photography permit:                                  (seal)         
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